
Memberôs Personal Details Form
The information below will be kept on a suitable database which will be held in accordance with the 1998 
Data Protection Act.
Please complete the form in block capitals

Title  ___________

First name  _________________________              Middle name  _______________________

Last name  _________________________

Name you like to be known by  ________________________

Address  _______________________________________

              _______________________________________          Post Code  ________________

Telephone number  ______________________________

Work Telephone number__________________________

Mobile number  _________________________________

Email address  __________________________________

Date of Birth  ____________________  day/month/year              Male       Female  

Membership type       Full         Associate         Afýliate  

What year did you join  the Trefoil Guild? ___________________

Present Guild name  ____________________________

County  ____________________________ Country/Region  ________________________

Role/Appointment in Guild      Chairman        Secretary        Treasurer       

                                Magazine Secretary        Member  

Date of Role/ Appointment  ____________________

By signing this form I agree to the information recorded here being held in a database by the Trefoil Guild. 
This information will be held in conýdence within the Trefoil Guild only.

Signed_______________________________________________ dated_____________
Once completed please send this form ASAP to:   

The Trefoil Guild Central Ofþce, 17-19 Buckingham Palace Road, London SW1W 0PT
Tel: 020 7834 6242 Fax: 020 7592 1844 E-Mail: trefoilguild@girlguiding.org.uk Web Site: www.trefoilguilduk.org.uk

October 2006
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The Trefoil Guild Central Ofþce, 17-19 Buckingham Palace Road, London SW1W 0PT
Tel: 020 7834 6242 Fax: 020 7592 1844 E-Mail: trefoilguild@girlguiding.org.uk Web Site: www.trefoilguilduk.org.uk
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1. Please get each new member to complete a Memberôs Personal Detail Form and return it ASAP to 
the Ofýce.

2. Amendments
This form is to be used to change membersô details for example, when a member:
¶ is appointed or ends her/his role;
¶ marries and wishes to change her/his surname and/or his/her title on the database;
¶ moves to a new residence;
¶ changes her/his phone number;
¶ gets an email;
¶ and so on.

Attached youôll ýnd example of how the form is to be ýlled in where there is a change of address and 
telephone.
P.S.: Youôll receive an email or a note to let you know that our database has been successfully updated.

A member changes her/his address and his/her telephone numbers:

Trefoil Guild
Memberôs personal Details Form
and Personal Details Amendment Form
To be kept for reference

Instructions


